
Payable Time by BU and Date 
This report is to view a detailed look of the hours entered by your employees, hourly 
and contract. 

Click on Manager Dashboard 

 

Click on Manager Self Service 

 

 

 

 

 

 



 

Click on Team Time 

 

 

 

 

 

 

 

 



 

Click on Time and Labor WorkCenter 

 

 

 

 

 

 

 

 

 

 

 

 



 

Click on Time and Labor Queries 

 
 

 

 

 

 

 

 

 



 

Click on Payable Time by BU and Date 

 
 



Enter the start date, end date, MES01, the letter “H” for 
Hourly or “S” for Salary, Employee ID and click on View 
Results 

 


