
PCAB
ADMINISTRATIVE SERVICES 2/3/2026



ICE Action Plan & Protocols

Our campus is dedicated to ensuring a safe, 
inclusive environment where all students can focus 
on their education without fear. As part of our 
commitment to student safety, we have established 
clear ICE Action Protocols

Immigration Legal Services Coalition (ILSC)

Individuals may contact ILSC if they—or a family 
member or friend—have been detained or arrested 
by immigration enforcement.
•ILSC Contact Information:
•Phone: (858) 751-7553
•Hours: 9:00 a.m. – 6:00 p.m.



Safety

Mesa Emergency Management Website



Mesa Tech Hub
Location of the help desk is the 
1st f loor of the Student Services 
building. ​

The hours for the f irst two weeks 
of the semester are ​
Monday and Tuesday: 8am -2 pm​
Wednesday and Thursday: 10am-
4pm​
Friday: 10am-12pm​
After the initial two weeks, we 
will  return to the existing non-
peak hours: ​
Mon-Thurs: 10am-2pm​
Friday: 10am-12pm



WORK ORDERS
Maintenance Request Form

- Alt Contact = Dean /Manager

- Receive Noti f ications = 
Jacquel ine Col l ins

https://sdccd.gofmx.com/maintenance-requests/new?kiosk=true&authToken2=L7wXqeB0Bfs1ePkGZ-rwiUq6AcaeMk-MM4ThRciQIuv3h5obelCjiNphJVTEqvs8emPkAZLcI5Ogivz5drwT4KFD-vfepDzew2pjlVNnVBKe5LRSURviTKtVVy4p9z_U&embedToken=hc4Tyk9o-jc7d3njlHOCkMPrx8Grhz5zhMd67_oDyKTtQSorq9OLYPJ6DU3ECdoU_JbXjllkPUXdNVBJqVpil8GkUsyvWQawh_EEHO-DKAWhDGumjCvYuzSQEe8Djuv_RGOGuDd5ZWv96kWP4biEKg


36-Hour Pilot Schedule
Student Accounting: Mon-Thurs 8:30-5:30, 
Friday8:30-12:30pm

Business Office Support: Mon-Thurs 8:00-
4:30,Friday 8:00-12pm

Business Services: Mon-Thurs 8:00-4:30, 
Friday8:00-12pm

Print and Mail: Mon-Thurs 7:00-6:30, Friday 
7:00-3:30pm

Classroom Technology: Mon-Thurs 7:00-
6:30,Friday 7:00-4:00pm

Employee Office Technology: Mon-Thurs 7:00-
6:30, Friday 7:00-1:00pm



Food Service Hours 
of Operation



2026 Payroll 
Calendar

For hourly NANCE employees, 
adjuncts, and overload positions 
paid on the 10th of the month, 
the employee time entry 
deadline has changed. 
Employees must now enter 
time two (2) days prior to the 
last day of the month.



Measure HH 
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