
Admissions 
Appeals



Workshop Learning Outcomes

● Review the various processes and 
steps of admissions appeals

● Submit a successful admissions 
appeal



Why Should You File an Appeal?

● You have been denied admission to 
a campus, but you have additional 
information you would like 
reviewed

● Schools have admission numbers 
they must meet by campus and/or 
by major



Reasons to File an Appeal

⚫ You have been denied admission to a campus, but you 
have an EXTENUATING CIRCUMSTANCE which you 
feel should result in another review of your 
application:

⚫ Medical Constraints

⚫ Financial Burden

⚫ Family Issues

⚫ Mistake on application (ie: Major, Incorrect GPA, courses, etc.)

⚫ Military-Related Restrictions



Appeal Approvals

⚫ Appeal approvals will be contingent upon space 
availability at the campus and within the major you are 
applying for

Note: Even if you have a legitimate extenuating 
circumstance, your appeal may still be denied

⚫ Appeals submitted for missing deadlines, changing 
major, no payment, not checking email (ie: spam), 
missing requirements, etc. are typically NOT approved at 
impacted campuses



Steps in Filing an Appeal

1. Carefully READ all of the information in your denial letter

2. Review your admission application and determine any 
mistakes

3. Contact the Office of Admissions for individual campuses 
and inquire exactly why you were denied admission

4. Research appeal process and deadlines for each individual 
campus

5. Submit appeal and include documentation to support 
your reason for appeal

6. Create a back-up plan!

Each campus appeal process is completely unique!



What to Include in an Appeal

⚫ Review individual campus process and requirements, but 
most appeal packages will include:

⚫ Appeal Form

⚫ Letter Explaining your Reason for Appeal – BE SPECIFIC!

⚫ Documentation Supporting your Claim
⚫ Medical Documentation

⚫ Financial Statements

⚫ Military Documents

⚫ Official Transcripts

⚫ Official Test Scores

⚫ Letter from Campus (if applicable)



Appeal Letter Format
⚫ Date

⚫ Campus Office of Admissions

⚫ Campus Address

⚫ Subject (ie: Attn: Appeals Committee)

⚫ Salutation (ie: To Whom It May Concern, Dear Appeals Committee)

⚫ Opening Paragraph – Purpose of letter and reason for appeal

⚫ Body – Explanation of appeal and supporting detail about your situation

⚫ Closing – Thank Appeals Committee for reviewing your request

⚫ Signature – Typed and Signed

⚫ Full Name

⚫ Student ID # (Specific to campus you are appealing to)

⚫ Phone Number

⚫ Email



Appeal Letter Tips

⚫ Keep letter to 1 page

⚫ Be specific! – Provide as many details as possible

⚫ Include factual information about your situation

⚫ Do Not Try to Manipulate the Reader: Threatening, 
cajoling, begging, pleading, flattery, and making 
extravagant promises are manipulative and usually 
ineffective methods.

⚫ AVOID ERRORS – Proofread!

⚫ Keep copies of appeal package and receipts (if possible)



Appeal Letter Example



SDSU Appeal Process
⚫ Appeal within 30 days - Must be received by SDSU within 30 days of date of the "missed 

deadline," or "deny" notification/communication from the SDSU Office of Admissions.

⚫ Only able to submit 1 appeal per term

⚫ Prepare documentation. To have an appeal processed, you must submit ONE 
COMPLETE PACKAGE to include:

⚫ Admissions Appeal Request (and all required documents listed on first page of form)

⚫ Supporting documentation

⚫ Submit your appeal via mail or in-person to the SDSU Office of Admissions. Follow 
specific instructions on the first page of the appeal. 

⚫ Allow time for processing - Decisions may take at least 12 weeks

⚫ Wait for decision - Applicants will be notified of appeals decision by email, through the 
portal or mail using the mailing address on file in the SDSU Office of Admissions. 

Make sure your email address is correct.



SDSU Appeals Form



UCSD Appeal Process

⚫ Successful appeals are very rare. UC applications are 
reviewed thoroughly by at least 2 readers per 
campus.

⚫ To provide new and compelling academic 
information that was not in your original application, 
submit an appeal online via UCSD Portal



(619) 388-2473

mesatransfer@sdccd.edu

I4-306 (3rd floor of the Student Services Building)

Link to Transfer Center Web-Page

mailto:mesatransfer@sdccd.edu
https://www.sdmesa.edu/student-services/transfer-center/index.shtml

